Voice Mail

Mitel Voicemail User Guide
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Access the Voicemail system by dialling

Press the

Enter your Mailbox number —then- Enter your Passcode
To access your message press 7 and you will be voice prompted

External Access
To access the Voicemail system by dialling

Changing your Mailbox settings — Existing Users

Lift the Handset

Dial the voicemail system
Enter your Passcode
Select option 8 to change user settings
Follow the voice prompts

Press the
Enter your Mailbox number -then- Enter your Passcode
To access your message press 7 and you will be voice prompted

4 to change your Greeting
6 to change your Name
7 to change your passcode

2 to change Additional options — Personal Contact Options
Press 9 to Exit the system when you have completed the changes to

save the new settings
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